SAMPLE PRODUCT DESCRIPTION:

For products, describe the saliant physical, functional or performance characteristics of the product.  

· Function – Stated in terms of end results required

· Performance – Describes what the item must do

· Physical – list the physical characteristics that you cannot do without


For a product description: Do not forward a purchase request package requesting Contracting to order 100 DELL computers.  Instead….ask yourself, “What about Hewlett Packard, IBM, Toshiba, Apple?”  Then state your requirements in terms of the required salient physical, functional, or performance characteristics.  For example, state that you require a computer with 128mb amount of memory, 160gb of hard drive, a certain type of operating system, multi-language capability, 3-year warranty, etc.  Any brand that meets or exceeds these specifications can provide a quote and potentially receive a contract.

Example of product description:





Mixer capable of beating, whipping and stirring items such as eggs, potatoes, icing at variable speeds.  The mixer shall hold 60 quarts, be made of stainless steel, have auto shut off as a safety feature, have at least 3 speeds, 240 volt, automated tilt. The item shall come with a 1-year all inclusive warranty.











